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	Policy Title
	Version
	Date Created
	Date of Last Change
	Date of Recent Change
	Description of Change

	Code of Conduct
	V1
	July 2025
	August 2025
	October 2025
	Couldn’t find one that has already been done to update, created new one entirely 

	Data Protection Policy
	V1
	August 2025
	October 2025
	December 2025
	Couldn’t find one that has already been done to update, created new one entirely

	Adoption Leave
	V3
	November 2016
	November 2019
	April 2025
	Updated for consistency and streamlining, no changes to statutory  

	Annual Leave Policy
	V3
	August 2016
	May 2020
	April 2025
	No changes to statutory, updated for consistency and streamlining 

	Appeal Policy
	
	August 2016
	August 2023
	October 2025
	Improved layout, consistency and ease of reading. Removal of some jargon 

	Apprenticeship Policy
	V1
	April 2025
	October 2025
	October 2025
	As more apprenticeships are becoming available, it is worth having such a policy to support those doing an apprenticeship and those supporting someone doing an apprenticeship 

	Bereavement Leave Policy
	V1
	July 2025
	October 2025
	October 2025
	Separated out from what was Special Leave Policy, clearer for individuals when looking for policy

	Carers Leave Policy
	V1
	July 2025
	October 2025
	October 2025
	Separated out from what was Special Leave Policy, clearer for individuals when looking for policy

	Dignity at Work Policy
	V3
	November 2016
	September 2023
	May 2025
	Reviewed and updated for consistency and user-friendly layout

	Disciplinary Policy
	V3
	August 2016
	December 2019
	October 2025
	No legislative changes currently, likely to change in 2026 (date TBC) – likely changes are industrial action, pregnancy/maternity, bereavement and probation periods, changes to the notice periods/unfair dismissal claims 

	Equality, Diversity, and Inclusion Policy
	V3
	October 2019
	February 2020
	October 2025
	Reviewed and updated for consistency with formatting, user-friendly layout 

	Expenses Policy
	V2
	July 2025
	September 2025

	November 2025
June 2026
	Updated for consistency and formatting – no legislative changes 
Changes to mileage expense claim – now 55p per mile, this can be backdated to 6 April 2026 – you can however keep it at 45p per mile and inform employees to claim tax back on the 10p from HMRC

	Flexible Working Policy 
	V3
	August 2016
	December 2019
	September 2025
	Updated to reflect now a day one right, formatting also updated 

	Gifts of Hospitality Policy
	V2
	January 2017
	June 2025
	October 2025
	Not mandatory, but best practise, outlines the roles and responsibilities of all

	Grievance Policy
	V3
	August 2016
	September 2019
	June 2025
	No statutory changes to the policy, reviewed and updated for consistency 

	Health and Safety Policy
	V1
	June 2025
	June 2025
	September 2025
	Formatting updated, no statutory changes, emphasis on risk assessments

	Lone Working Policy
	V3
	October 2017
	August 2023
	October 2025
	Updated for formatting and consistency, user-friendly design. No statutory changes apart from emphasis on risk assessments

	Maternity Policy
	V3
	November 2016
	November 2019
	July 2025
	Updated for consistency and formatting, no statutory changes to how maternity leave and pay works.

	Menopause Policy
	V3
	August 2023
	August 2024
	September 2025
	New policy, using Diocese of Bristol Policy as a template
Best practice, not mandatory

	Neonatal Care Leave Policy
	V1
	July 2025
	July 2025
	October 2025
	New policy, Diocese of Bristol Policy used as a template, best practise to have as this is new legislation 

	Parental Leave Policy
	V2
	July 2025
	July 2025

	September 2025
March 2026
	This is the additional time off work for parents, not to be confused with Shared Parental Leave
Day one right for eligible employees

	Paternity Policy
	V3
	June 2019
	July 2025

	July 2025
March 2026
	Formal policy rather than guidance notes, updated following the change in April 2024. User-friendly format used  
Now a day one right for eligible employees, removal of the current restrictions on taking paternity leave (pay eligibility remains the same 
You can now take a period of shared parental leave and paternity leave in any order
Bereaved partner’s paternity leave – new right where the child’s mother or adopter has died in childbirth or within a year of the birth or adoption placement.

	Probation Policy
	V2
	July 2024
	January 2025
	September 2025
	Best practice, given potential changes to employment legislation, you may wish to increase probation periods to 6 months, this will support employees and the organisation throughout, particularly with a robust policy and procedure
Advisable to have a 3-month probation period, with the anticipation to extend into 4/5 months, as even if they do not pass probation, after 6 months they will automatically have employment rights.  

	Recruitment and Selection Policy
	V1
	March 2025
	April 2025 
	April 2025
	Best practice policy, ensure that those involved in are aware of the process and their responsibilities 

	Sexual Harassmenet Prevention of Policy
	V2
	July 2025
	October 2025

	October 2025
March 2026
	Best practice given recent news and talks, as employers have the responsibility to make reasonable steps to prevent sexual harassment. This can be built into Dignity at Work policy, but a separate one might be needed/wanted 
All reasonable steps must be taken

	Shared Parental Leave Adoption
	V3
	November 2016
	December 2019
	July 2025
	Separated out from Shared Parental Leave, clear and user friendly, helping individuals identify what applies and what does not apply to them 

	Shared Parental Leave Birth
	V3
	November 2016
	December 2019
	July 2025
	Separated out from Shared Parental Leave, clear and user friendly, helping individuals identify what applies and what does not apply to them

	Sickness Absence Policy 
	V3
	November 2021
	February 2025

	June 2025
March 2026
	Updated to reflect recent legislation changes 
New and consistent format
Updated Policy Title 
Removal of qualifying 3 days – SSP paid from day one and removal of lower earning limit

	Social Media Policy 
	V2
	October 2021
	June 2025
	October 2025
	Given social media is becoming used on a day-to-day basis, best practice to have to ensure all understand how using social media whether professional or personal care be used in the workplace 

	Time off for Dependants
	V1
	July 2025
	October 2025
	October 2025
	Separated out from what was Special Leave Policy, clearer for individuals when looking for policy

	Whistleblowing Policy
	V3
	February 2017
	December 2019
	July 2025
	Reverted back to Whistleblowing instead of Speaking Out policy, clear and user-friendly format

	Performance Improvement Policy
	V3
	November 2016
	November 2019
	November 2025
	Updated for consistency with other policies and updated with best practice steps 
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