PATERNITY LEAVE APPLICATION FORM
You should use this form for notifying the Church/PCC that you wish to apply for paternity leave. 
NB this form must be submitted to your line manager no later than 15 weeks before the expected week of birth or adoption or as soon as practicable thereafter.
	Staff Member Name
	

	Role Title

	
	Start Date with the Church
	


			
	A – Paternity Leave 
 

	Expected Week of birth or adoption
 
	 

	Dates planned to take Week 1
	Date From:                               Date To:

	Dates planned to take Week 2

	Date From:                               Date To:
 

	Any additional leave requested, and how this will be categorised i.e. Unpaid, Annual Leave, Toil or Shared Parental Leave




 
	B – Paternity Pay
 
I have read the Paternity and Co-parenting policy and believe that I am entitled to:
 

	☐   Nil pay as I do not have 26 weeks service with the Organisation up to the ‘qualifying week’.

	☐ Statutory Paternity Pay (SPP) (Gov.UK form SC3 for birth parent) 

	☐ Statutory Paternity Pay Use from SC4 for adoption 


	Signed by Applicant

	
	Date
	

	
Signed by Manager

	
	Date
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