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Purpose
Employees are entitled to one-week unpaid time off in any twelve-month period where they have a dependant who has a long-term care need and wish to arrange for or provide care for that dependant.

Scope
This policy does not form part of an employee’s contract of employment. It may be amended at any time, and we may depart from it depending on the circumstances of any case.

General Principles
A person is a dependant if they
· Are a spouse, civil partner, child or parent of the employee or
· Live in the same household as the employee, otherwise than by reason of being the employee’s boarder, employee, lodger or tenant, or reasonably relies on the employee to provide or arrange care. 

Long-term Care Need
A person has a long-term care need if they:
· Have an illness or injury (whether physical or mental) that requires, or is likely to require, care for more than three months
· Have a disability for the purposes of the Equality Act 2010
· Require care for a reason connected with their old age

Notice of Dependant Care Leave
Employees will not be subject to any detriment as a result of taking or seeking to take dependant carer leave.

Where you intend to take 1.5 days or less dependant carer’s leave, you must give your line manager at least three working days’ notice of your intention to take leave.

For any longer period, you must give your line manager at least twice as many days’ notice as you intend to take as dependant care leave.

You do not need to give notice of your intention to take dependant carer’s leave in writing, but this would be helpful. You will not e required to give any evidence when making your request.

Postponement of Dependant Carer Leave
Your line manager may decide to postpone your request for dependant care leave when they consider that the operation of the Church would be unduly disrupted if it allowed you to take leave during the requested period. When postponing your request, your line manager will inform you of agreed dates when you can take the same period of leave with a month of period you initially requested.

When your line manager decides to postpone your request, they will provide you with written notice of this decision, within seven days of your initial request setting out the reasons why your request has been postponed. 
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